IToJ10:xeHne 0 OMOIMOTEKE

1. OBIIME ITOJIOXKEHUSA

1.1. bubmmoTteka yupexacHUsT 00pa3OBaHMS, PEATU3YIOMET0 00pPa30BATEIHHYIO
nporpaMmy oOIIero cpeaHero oOpaszoBaHusi, 00pa30BaTENbHYIO MPOTPAMMY
CHeHMaTbHOr0 00pa30BaHMS Ha YpOBHE OOIIEro cpeaHero oOpa3oBaHus,
o0Opa3oBaTeIbHYI0 MPOTpaMMy CIEIUATBLHOTO 00pa30BaHUS HA YPOBHE OOIIEro
CpelHero o0pa3oBaHUsl Mg JUI C HMHTEIUIEKTYalbHOM HEIOCTATOYHOCTHIO
(manee — OubOMMOTEeKa YUpekaAeHUS 0O0pa30BaHUS), SBISICTCS CTPYKTYPHBIM
No/ipa3/ieJIieHueM yupexaeHUs: 00pa3oBaHuUs.

1.2. bubnuoTeka y4pexaeHHs oOpa3oBaHUs OCYILECTBISET cOOp U oOecrneunBaeT
COXPAaHHOCTh  JOKYMEHTOB™ U1l  MOJB30BAHMS  BCEMH  YYAaCTHHKAMH
00pa30BaTeIBLHOrO MpolLecca.

1.3. B cBoeit  gesrenpbHOCTH ~ OWMONMMOTEKAa  yYpexACHHUA  OOpa3OBaHMUS
PYKOBOJICTBYETCS CIEIYIOIIMMH JOKYMEHTAMHU:
= Kopaexcom Pecnybnuku benapycs 06 oOpazoBaHuu;

» Komskcam Pacny6uniki benapycs ab KyabTypsl;

= TpynoBeim koaekcom PecniyOnuku benapycs;

= YCTaBOM YUPEKICHHs 00pa30BaHNUS;

= TIPUKa3aMHU PYKOBOJIUTENS YIPEKICHUS 00pa30BaHMUS;

= MHBIMU HOPMAaTHBHBIMHU MPaBOBbIMU akTamu PecnyOnuku benapych.

1.4. KoopaMHAIIMOHHBIM M METOJAMYECKUM IIEHTPOM PECIyOIMKAHCKOTO YPOBHS
apisgercs: oubnuorexka YO «benopycckuil rocyapCTBEHHBIN TMeaaroruaeckui
yHUBepcuTeT uMeHu Makcuma Tankay» (mpuka3 MuHHCcTpa 00pa3oBaHMs
Pecnyonmuku benapych ot 31.03.2017 Ne 183), a OMONMMOTEK pEervoOHAIBLHOIO
ypoBHs — YO «MorusneBckuii Tocy1apCTBEHHBIA 00JIaCTHON MHCTUTYT Pa3BUTHS
o0pa3oBaHUs.

2. OCHOBHBIE 3AJIAYHN

bubnmoteka yupexxaeHus: 00pa3oBaHus MPU3BaHA:

2.1. CopeiicTBOBaTH MpOLIECCY OOYUCHHS U BOCTIUTAHUS yUaIHXCS.

2.2. OcymiecTBisITh  MHQOPMAIIMOHHOE  COMPOBOXKIEHHE  00pa30BaTEIHHOTO
nporiecca.

2.3. ObecneunBaTh MPABO YYACTHUKOB 00pa30BATENILHOIO Tpoiiecca (yJamuxcsi, ux
3aKOHHBIX TMPEACTABUTENCH, MEeAarornieckux paOOTHUKOB, MHBIX PAOOTHUKOB
yapexaeHus: 00pa3oBaHus) Ha OECIUIATHOE MOJIb30BaHWE WH(DOPMAIMOHHBIMU
pecypcamu.

3. COAEP’) KAHHUE PABOTHBI

B cooTBeTCTBHMM ¢ OCHOBHBIMHU 3a/1auaMy OMOJIMOTEKA YIPEKIACHUS 00pa30BaHMUS:

3.1. Opranmszyer paboTy IO KOMILICKTOBAHWIO, Y4YETY, BbIJadye JIOKYMECHTOB W
y4eOHBIX U3aHuN OMOIMOTeUHOTrO (hOHA.

JIOKYMEHT — HOCHTeNb MH(GOPMALUM, B TOM YHCIE SJIEKTPOHHBIH, Ha KOTOPOM HH(MOpMAlHUs pa3MelaeTcsi B BHIE TEKCTa,
3BYKO3AIMCH I U300paKEHHs M KOTOPBIN MpeIHA3HAueH I Iiepeiady HH(opManun Bo BpeMeHH U IIpocTpaHcTBe (a63. 2, 1. 1, cT.
133 Kompkca Pacmy6nmiku Benapych ab KyIbTypsl).



3.2.

3.3.

3.4.

3.5.

ObecnieunBaeT COXpPaHHOCTHh (POHIIA W €ro HCIOIH30BAHUE IOIH30BATEISIMU B
COOTBETCTBHH C YCTAaHOBJICHHBIMU MTPaBUJIAMHU.

Opranuzyer u BEJICT CIpaBOYHO-OMOIMOTpadUUECKUit ammapar
UHPOPMAITMOHHBIX PECYpCcOB OHMONMHMOTEKM (KaTajlloTH, CHUCTEMa KapTOTeK,
TeMaTuyeckue 0a3bl JaHHBIX).

OcyiecTBiusieT OubIMOTEUHOE, uH(OPMAIMOHHOE U CTIPaBOYHO-
oubmorpaduueckoe 00CTy>)KMBAaHUE YUAITUXCS, IEJarornuyecKuX pabOTHHUKOB.
OpraHuzyet 1 IpoBOJIUT pabOTY MO BOCIUTAHUIO Y YUAIINXCS UHTEpEca K KHUTE
U YTeHHI0, (popmupoBaHuio WHHOPMAITMOHHONW KYJIbTYPhI, KOHCYJIBTHPYET
3aKOHHBIX TPEJICTABUTENICH HECOBEPIICHHOJICTHUX IO BOMPOCAM OpTaHU3AINH
CEMENHOI0 YTCHUS.

4. IPABOBON CTATYC. ®UHAHCHUPOBAHUE MU MATEPUAJIBHO-
TEXHUYECKOE OBECIIEYEHHUE

4.1.

4.2.

4.3.

4.4.

4.5.

4.6.

4.7.

VYrpaBnenue OUONIMOTEKONW YUYpEKJEHUsS OOpa30BaHUA OCYIIECTBIISIETCS B
COOTBETCTBUM C 3aKoHoAaTelbcTBOM PecnyOnuku bemapycs u  ycraBom
yupexaeHus: 00pa30BaHMUs.

PykoBosicTBO OMOIMOTEKOW yupekIeHHs 00pa3oBaHuUs, KOHTPOJb 3a €€
JESATEIbHOCTHIO  OCYIIECTBIISIET PYKOBOJIUTEIh YUPEKICHUS 00pa3oBaHUs,
KOTOpPBI HECET OTBETCTBEHHOCTh 3a CO3/laHWE HEOOXOIMMBIX YCIOBHM IS
NeATeIbHOCTH OuOIMOTeKH (Y4eT W coxpaHeHue Oubiamoredynoro (QoHma,
TEXHUYECKOT0 000pYJOBaHUS U UMYILIECTBA OUOIMOTEKH).

Bosrmasnser OMOAMOTEKY yUpexaeHUs 00pa3oBaHUS 3aBEAYIONINN, KOTOPBII
MOTYUHSICTCSI HEMOCPEACTBEHHO AHPEKTOPY YUPEXKICHHs O0O0pa3oBaHUsA U
SIBIISIETCS] WICHOM I€J]arOTMYECKOTO COBETA.

Crpykrypa OMOJMOTEKH YUYpexkIeHUs OOpa30oBaHMsI BKIIOYACT aOOHEMEHT,
YUTANBHBIA 3aJ1, XpaHWIIUIIE, MEeIUaTeKy (HaJUIue MEIUaTEeKh KaK COCTAaBHOM
4acTU OUOJUOTEKH ONPEICIIACTCS BO3MOKHOCTAMH YUPESIKICHHUS 00pa30oBaHus).
st xpanenust GpoHga y4eOHBIX M3MaHUM BBIACISECTCS OTAEIBLHOE MOMEIICHUE.
bubnuoteka yupexxnaeHuss oOpa3oBaHUsS HMMEET IITEMIENlb C 0003HauYCHHUEM
CBOETO TOJIHOTO HAUMEHOBAHUSA U JPYTrHe HEOOXOIMMBbIE IIITEMIICIIH.

CocrosiHue MarepuanbHO-TEXHUYECKON 0a3zbl M (hoHAa OMONMOTEKU SIBIISETCS
OJIHUM W3 OCHOBHBIX TOKa3aTejled TOTOBHOCTH IIKOJbI K HOBOMY ydeOHOMY
rofy.

bubmuoreunoe,  WHPOpMAIIMOHHOE W  CIPaBOYHO-OMOIMOrpaduueckKoe
oOCITy’)KMBaHHE TMOJH30BATENECH OCYIIECTBISETCS B COOTBETCTBHH C IUTAHOM
paboThl yupexaeHuss oOpa3oBaHuss Ha roi. Ilman paGoTel OMONIHOTEKH
yUpeXIeHUs 00pa3oBaHWs SBISIETCS OJHUM U3 OO0s3aTETbHBIX pPa3fesioB
TOJIOBOTO TUTAHA YUPEKIECHUS 00pa30BaHHUS.

dopmupoBaHueM U 00pabOTKONW OMOJIMOTEUHBIX (POHIOB, OHUOIMOTEUHBIM,
WHOOPMAITMOHHBIM W CIIPABOYHO-OMOIMOTpadUUecKM  OOCITYKUBAaHUEM
N0JIb30BaTeNe ONOINOTEKH yUpexXIeHus: 00pa3oBaHusl, HAYYHO-METOINYECKUM
o0OecrieyeHUEeM JIEITEIbHOCTH  OWMOJMOTEKW 3aHMMAaeTcs  OMOJMOTEYHBIN
pabotauk (ct. 132 Komdkca PacmyOmiki benapych a6 KynbTypbl), KOTOPBIH
TaK)K€ OCYIIECTBIIIET KOMIUICKTOBAaHWE, y4YeT, BbIJady, BO3BpAT, 3aMEHy U



CHHCAaHUE JOKYMEHTOB OUOIMOTeYHOTO (hOHIA.

4.8. IllltatHoe pacmucaHue, YCIOBUS W TOPSAJOK OIJIaThl TpyAa OHWOIMOTEUHBIX
PaOOTHUKOB ONPEIETSAIOTCS B COOTBETCTBUU C 3aKOHOJATEILCTBOM PecryOinku
benapycs.

4.9. bubnmroreuHnple paOOTHUKH HECYT OTBETCTBEHHOCTh 32 COXPAHHOCTh (DOHJOB B
COOTBETCTBHH C JICUCTBYIOIIUM 3aKOHO/IATEILCTBOM.

4.10.Pexxum  paboThl OMOJMOTEKH YUYPEXKJACHUS OOpa3oBaHUs OMNPEICTIeTCsS B
COOTBETCTBHUM C TIPaBWIAMH BHYTPEHHEIO0  pPAclopsiKka  yUpEeKICHUS
00pa30BaHMsI U YTBEPKAACTCA PYKOBOAUTENEM 10 1 ceHTIOPSI.

4.11.Tlopsimok moctyna K (poHAam, MepedyeHb YCIyT U YCIOBHM MX MPEIOCTaBICHUS
OMOMMOTEKON  ONpEeneNstoTCs  MpaBWJIaMU  [OJIb30BAaHUS  IIKOJBHOM
OHOIMOTEKOIA.

4.12.bubnaroTeka UMeeT MPaBo:

4.12.1. CamMOCTOSITENBHO OMPEAETATH Coiepkanne, (hOpMbI U METOIBI CBOEH pabOThI
B COOTBETCTBHUH C 3a/lad4aMH U HAIIPABJICHUSIMU JI€ATEIbHOCTH.

4.12.2. 3HakOMUTBHCSI C YUEOHBIMU MIPOTrpaMMaMHu, MJIaHAMU BOCIIUTATEIHLHON pabOThI
yUpEeXKJIEHUsT O00pa3oBaHUsA, IMOJIy4yaTb OT MEAAaroruyeckux pabOTHUKOB
CBEICHMSI, HEOOXOAUMBIE ISl PEIICHUsI MOCTaBICHHBIX Nepe] OMOInoTeKon
yUpexIeHUsI 00pa30BaHUs 3a/1a4.

4.12.3. UcknrovaTh TOKYMEHTBI U3 OMOJIMOTEYHBIX (POHJIOB.

4.12.4. YcraHaBnuBaTh 10  COTJIACOBAaHUIO C  PYKOBOAMUTENEM  YUPEKICHUS
o0pa3oBaHMs TpaBWia MOJIb30BaHUS OMONHMOTEKOW, MOPSAOK PErucTpanuu
ITOJIb30BATEIIEH.

4.12.5. IlpuHrMaTh MepbI IO KOMIICHCAIIMH YPOHA, HAHECEHHOTO MOJIb30BaTEIISIMH.

4.12.6. YuacTBOBaTh B peEalM3alldd TOCYJApPCTBEHHBIX M HWHBIX MPOTPAMM,
HaIlpaBJIEHHBIX HA pa3BUTHE OMOJIMOTEYHOTO JIeTa.

4.12.7. Co3naBaTh CaMOCTOSITENIbHBIE OMOIMOTEUHBIC MPOTPaMMBI M Yy4acTBOBATH B
OpoeKTax, Mporpammax, KOHKypcax, KOOpJIMHATOpaMU KOTOPBIX BBICTYIAIOT
OMOIMOTEKN Pa3IMYHBIX BEOMCTB U OpraHu3aIuil.

4.12.8. BxoauTh B OMOIHOTEYHBIC OOBEIMHECHUS, aCCOIIUAIINH (COIO3bI).

4.12.9. IIpuobperath, co3naBarb, GOPMHPOBATH M UCIOJIb30BaTh MH(POPMAIMOHHBIC
pecypchl.

4.12.10. OcymiecTBisiaTh cOOp JTOKYMEHTOB B  JJIGKTPOHHOM BHJE, TIpHU
HEOOXOAUMOCTH CO3[aBaTh KOMHUU JOKYMEHTOB B 3JIEKTPOHHOM BHJE C
BBIMIOJTHEHHEM TpeOOBaHUN 3aKOHOJATENhCTBA OO0 aBTOPCKOM TIpaBe W
CMEXXHBIX MTpaBax.

4.13. PaGoTHUKM  OMONMOTEKH  y4YpeXJIeHHs  oOpa3oBaHMsSI  CHUCTEMATUYECKU
MOBBIIIAIOT KBANU(UKALUIO B WHCTHTYTaxX TMOBBIMIEHUS KBanudukamuu (He
pexxe OJHOro paza B 5 JieT), HA CEMHUHApax, MPOBOJUMBIX OMOJIMOTEKAMH —
METOJUYECKUMH IIEHTPaMH, METOAUYECKUMU OOBETUHEHHUSIMH, a TaKXKe MyTeM
caM000pazoBaHusl; IPOXOIAT aTTECTAIMIO B YCTAHOBJICHHOM IOPSIZIKE.

4.14 TTpoBepka AesSTENHHOCTH OMOIMOTEKH YUPEKIACHHUS O0Opa3oBaHUS MPOBOIUTCS
[0 COIVIACOBAaHUIO C JHUPEKTOPOM YUpeKIeHUs 00pa3oBaHUS W paldOHHBIM
OTIEJIOM IO O0Opa3oBaHUIO C O00s3aTeNbHBIM MPHUBJICYEHUEM CIEIHAINCTOB
OMOJIMOTEYHOTO JIejia B KAaUeCTBE DKCIIEPTOB.






